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FIELD TRIP POLICY 
(Approved by the Board on 01/16/2019)  

        
 
Class field and study trips away from the school site are considered a regular part of the instructional program 
and are designed to meet the educational and/or social needs of a particular class.  School-sponsored trips are 
important components of a student’s development.  Besides supplementing and enriching classroom learning 
experiences, such trips encourage new interest among students, make them more aware of community 
resources, and help them relate their school experiences to the outside world.  The Board of Trustees believes 
that careful planning can greatly enhance the value and safety of such trips. 
 
Off-Campus Field Trips and Athletic Events 
 

1. Off-Campus student trips for the purpose of educational enrichment or athletic competition are 
considered field trips or athletic events.  

 
2. The principal shall approve all off-Campus Field Trips or Athletic Events. The principal shall not 

approve activities, which they consider to be inherently dangerous to students or to pose unacceptable, 
unmitigated risks. 

 
3. All field trip destinations involving out-of-state travel shall require the prior approval of the Board of 

Trustees.  The principal may approve other trips that are out of state but within a 50-mile radius of a 
school site or pre-approved locations designated by the Board of Trustees. 

 
4. The principal shall ensure that teachers develop plans, which provide for the safety of students and their 

proper supervision by certificated staff on all school-sponsored trips as well as a careful fiscal plan for 
each trip.  Other school employees and parent/guardians also may participate in this supervision and 
may be asked to attend preparatory training sessions and/or meetings.  The teacher will be in charge of 
all aspects of the trip while away from school. 

 
5. In advance of a field trip, teachers shall determine educational objectives, which relate directly to the 

curriculum.  Teachers also shall provide appropriate instruction before and after the trip.  
 

6. The ratio of adults to students on school-sponsored trips that require motorized transportation and/or are 
overnight events (i.e.: camping on the school grounds) shall be at least one to five.  The ratio of adults to 
students on walking field trips shall be at least one to ten. 

 
7. School personnel, adult chaperones and the children in the class may participate in the field trip.  

Children who are not enrolled in the class may not participate in class field trips.    
 

8. Students must have written parental permission in order to participate in trips requiring transportation.  
(CA Education Code 35350).  Parents will assure all documentation of any medical information, allergy, 
or diet restrictions.  



 
 

Page 2 of 3 
 

 
9. The school shall provide an alternative educational experience for students whose parents/guardians do 

not wish them to participate in a trip.  Teachers will provide the office with a list of students 
participating in the trip, absent students and nonparticipating students (with the name of an alternate 
teacher responsible for students not attending the field trip) prior to departure. 

 
10. No student shall be prevented from access to the field trip because of lack of sufficient funds (CA 

Education Code 35330) 
 

11. Parents shall be notified in advance of all Field Trips to allow time for financial planning and gathering 
of supplies.  Guidelines for costs and timelines shall be designated by Administration.  

 
12. Regarding the 8th Grade Field Trip: the total length of the trip is not to exceed seven days, Ideally, it is 

arranged so that the trip only involves five school days and students have one day rest before returning 
to school. The principal has discretion to approve the dates and length of the trip, within these 
parameters. Class parents do not attend this trip unless no other suitable chaperones can be found, and 
then with the principal’s approval.  

 
Safety and First Aid 
 

1. While conducting a trip, the teacher, employee or agent of the school shall have the school’s first aid kit 
in his/her possession or immediately available.  (CA Education Code 32040, 32041). All chaperones and 
students will be made aware of the designated person holding the first aid kit. All emergency contact 
information, medical information, allergy, and diet restrictions shall be kept accessible and immediately 
available by the teacher, employee, or agent of the school.  

2. Any field trip into an area which is commonly known to be infested by poisonous snakes shall have a 
teacher, employee, or agent of the school who has completed a course in first aid, certified by the 
American Red Cross, which emphasizes the treatment of snake bites (CA Education Code 32043). All 
students and adults on the trip shall be informed of the attending adult(s) who is First Aid Certified.  

3. Before trips of more than one day, the teacher shall discuss with staff, parent/guardians and students 
related rules for the trip.  For chaperones that will assist in supervising students on the trip, the teacher 
will also hold a meeting to explain how to keep appropriate groups together and what to do if an 
emergency occurs.  The teacher will be in charge of all aspects of the trip.   

 
Supervision 
 

1. Students on approved trips are subject to all school rules and regulations. 
2. Teachers or other certificated personnel shall accompany students on all trips and shall assume 

responsibility for their proper conduct. 
3. Before the trip, teachers shall provide all adult chaperones that accompany the students with clear 

information regarding their responsibilities. 
4. Chaperones shall be assigned a prescribed group of students and shall be responsible for the 

supervision of these students’ activities. 
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5. Drivers/Chaperones shall abide by the Adult Code of Conduct, Volunteer Policies, and Chaperone 
Agreement.  

6. Drivers/Chaperones must follow the route prescribed by the teacher. 
7. Drivers/Chaperones will be cleared through the Live Scan process. 
8. Drivers/Chaperones will provide a copy of their DMV record, required insurance coverage, and TB 

clearance.  
9. Teachers and Chaperones shall not consume alcoholic beverages or use controlled substances while 

accompanying and supervising students on a trip. 
10. When a trip is made to a place of business or industry, the teacher shall arrange for an employee of 

the host company to serve as conductor whenever possible. 
11. The principal may exclude from the trip any person whose presence on the trip would pose a safety 

or disciplinary risk. 
 
Trips that include Swimming or Wading 
 

1. No swimming or wading shall be allowed on trips unless planned and approved in advance. 
2. When wading in the ocean, bay, river or other body of water as part of a planned, supervised outdoor 

education activity, teachers shall provide for a number of chaperones of one to five ratio and shall 
instruct both chaperones and students of the real and potential risks inherent in such activities and 
the precautions necessary for their safety. 

3. Swimming Activities: 
a. Parents/guardians must provide written permission for the student to swim and must indicate 

the student’s swimming ability. 
b. The teacher, employee, or agent of the school shall inspect swimming facilities for safety 

hazards. Any hazards will be remedied or mitigated before commencing with swimming or 
wading, per the teacher, employee, or agent of the school.  

c. Lifeguards must be designated for all swimming activities.  Lifeguards must be Red Cross 
certified or equivalent and must be at least 18 years old. 

d. The ratio of the adult chaperones to students shall be at least one to five. 
e. Specific supervisory responsibilities shall be determined in advance to accommodate the 

varying swimming abilities of students.  These responsibilities shall be clarified in writing 
and reviewed verbally before the trip. 

f. Emergency procedures shall be included with the written instructions to adult chaperones 
and staff. 

g. Staff and chaperones assigned to supervise students must wear swimsuits and know how to 
swim. 

h. A buddy system or other means of surveillance shall be arranged in advance and strictly 
enforced during swimming activities. 
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